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Role Description 

Six month internship, starting 30 July, 2018 

22.5 hours per week (Monday-Friday, 9am-1.30pm) 

£7.83 an hour 

Aim: 
Stranger Collective is looking for a Community Manager and Studio Coordinator, to support its existing 
team in launching its creative club, League of Strangers. 

The agency: 
Stranger Collective is a creative content studio that nurtures the very best talents and ideas to create words 
that count – from magazines to verbal identities to interactive exhibitions, and much more. 

A cluster of partners, associates, freelancers and staff writers with decades of combined experience under 
our belt, we work differently. We’ve drawn together the top creative minds we could find to do things 
better; collectively pooling our talents, ideas, skills and knowledge to offer more to our clients, to reach 
higher and to produce great work – for clients locally, nationally and internationally including Kodak, Arm, 
Visit Britain, Hershey, Three Mobile, National Trust, the NHS and many more. 
 
On top of our client work, we also do an exciting mix of self-initiated work, from publications to exhibitions 
to culture club evenings, as well as bigger events like Raft and Strangers on a Train. 
 
League of Strangers 
It’s our commitment to encouraging creative exploration that drew us together and continues to entice 
wonderful writers, thinkers and makers into the fold. Because of this we’re launching the League of 
Strangers – a community for creatives around the world that encourages conversations, collaboration, and 
connections through our online magazine, events, and residencies (including desk space in our studio).  
 
This internship is an exciting opportunity to support the team and gain experience across marketing, office 
management and creative production on an exciting new venture for the business, to launch and grow the 
League of Strangers. 
 
About the League: 
 
A gaggle of writers, producers, content curators and creators, here at Stranger Collective we thrive on 
getting together with likeminds to share stories and be inspired.  
 
And we know we’re not the only ones. From coveting Wes Andersen’s movie ephemera on a steam train to 
mindreading magic on a boat, from discovering the truth about solitary bees to telling tales around 
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glowing embers, every time we get people together we hear the same thing – “If only there was a way we 
could do this more often.” 
 
Well now there is. A living magazine of curiosities and encounters with interesting characters from creative 
communities all around the globe, the League of Strangers is launching in September 2018. 
 
Over the coming year, we’ll be throwing open the doors of our Falmouth studio. From creative breakfasts, 
to real film screenings, talks, training and workshops to gin pong tournaments, there’ll be all sorts going 
on. And beyond our own space we’ll be collaborating with partners and venues across the county to run 
more intriguing activities and happenings.  
 
Every other month we’ll share the most interesting things we’ve learnt, as well as stories from the people 
we’ve met, through our newsletter and online magazine – expect features, podcasts, films and more. 
 
Alongside the League community, League residents make our studio their own. Part-time and full-time 
hotdeskers get all the benefits of the League community, then some, including priority access to our 
events, social activities, collaboration opportunities and more. 
 
Community Manager and Studio Coordinator objectives:  

You’ll be involved in all the activities that come hand in hand with launching and running the League of 
Strangers, from day-to-day studio administration to supporting the delivery of creative/editorial campaigns 
to drive interest and raise profile.  

• Ensure the smooth running of the studio and service for League members, to include: 
o Communication and dealing with League enquiries – from both current and potential 

members 
o Room booking, invoicing and spreadsheet management 
o Studio organization and general management (keeping supplies stocked, recycling, waste 

collection, supplies) 
o Managing post, taking deliveries, fielding calls 

 
• Contributing to and supporting the production of League of Strangers content, including:  

o Coordinating, contributing to and curating the bimonthly newsletter (including ideas 
generation, image sourcing, research etc) 

o Supporting the creation of promotional materials including fliers, pamphlets and 
publications 

o Supporting the development of running and documenting of events and exhibitions: 
including Culture Club nights, Creative Breakfasts and other events in the Stranger 
calendar 

o Contributing to the creative briefs for visual projects 
o Supporting the development of relationships with suppliers for the League 
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o Filmmaking and editing  
o Podcast production: helping source music, and edit media files  

 

• Assisting in maintaining a regular social media presence across social media platforms, and 
helping to develop and plan League activities. 

 
• Support the Stranger Collective creative team to deliver client work on projects across the 

spectrum of the agency’s portfolio. This could include anything from research and transcribing, to 
ideas generation/ contributing to brainstorms, preparing materials for presentations, writing up 
meeting notes, and picture research and management.  

 

This internship is focused on the production, project and studio management aspect of launching and 
running the League of Strangers creative club.  

Please note: this is not a writer role. However, we may occasionally ask you to support us in drafting and 
proofreading content if needed. 

Nature of work undertaken: 

You’ll deliver the objectives outlined above and take an active role in the running of the business.  

You’ll need excellent organisation and communication skills; be full of ideas and ready to put them into 
action, be confident working independently and deal efficiently with daily tasks. The role requires you to 
work closely with everyone in the Stranger Collective team and members of the League of Strangers, 
supporting our work and contributing ideas to the development of the business.  

Personal skills: 

Essential Requirements: Desirable Requirements: 

• Degree or HND (preferably in business 
administration, marketing, communications, 
media or related fields) 

• Excellent communication and problem-solving 
skills 

• Strong digital/ IT and new media skills 
• Excellent administrative skills 
• Excellent, accurate spelling and grammar  
• Diplomatic and with a positive approach to team 

working 
• Able to prioritise a varied workload  

• Experience of working on own initiative 
• Experience working to tight deadlines 
• Print, web and multimedia production 

experience 
• Ideas-driven and ability to execute ideas 
• Full clean driving license 
• Excellent writing and proofreading skills 
• Event planning experience  
• Up to speed with digital trends, demonstrating 

competence with the latest content apps and 
social platforms 
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• Approachable and confident in communicating 
with a wide range of associates and clients. 

• A keen eye for detail (for link and fact checking) 
 

 
 

Learning and development 

The team is always on hand to help you develop your skills and competencies throughout your internship. 
If you have particular questions or areas you wish to develop further, you can discuss these with a team 
member. 

To apply for this role, please send your CV and a cover letter detailing why you think you’re a good fit for 
this role (and our team) to phylly@stranger-collective.com.  

The deadline for applications is 6 July. If you’re shortlisted (fingers crossed!), interviews will take place on 
the .16/17 July. The successful candidate will start here in our studio on 30 July.  

This internship is supported by Cultivator, a project funded by the European Social Fund, Arts Council 
England and Cornwall Council. 

 

                                                      
 
 

                
 


